
Assigned Counsel Plan: Policy Statement  

Payment Policy:  

Primary Day Vouchers

  

The Assigned Counsel Plan does not pay for the lunch hour when the part is down.  The 
one exception is when the judge did not break for lunch.  In that case, you must provide a 
justification in writing setting forth the circumstances.  

The Assigned Counsel Plan will pay up to $10 for parking and taxi fare for evening shifts 
only.  You must attach your receipts to the voucher.   

The Assigned Counsel Plan pays for the hours worked.  If a part starts late or goes down 
early, you must report the time accurately.   

Misdemeanor parts are paid at misdemeanor rate.   

Remember:  

Judges must sign the hard copy of the Arraignment Voucher in blue ink. 
Submit your Requests for Assignment and Arraignment Worksheet along with your 
hard copy of the Arraignment Voucher.  

Case Vouchers

  

You may bill up to 15 minutes for opening a file; you may not bill for closing a file.  

As a general rule, The Assigned Counsel Plan does not pay for in court activity during 
the lunch break.  If any portion of the lunch hour is billed, a clerk will make inquiry and 
if substantiated, it will be paid.  

Attorneys must break down their activities into actual blocks of time.   

Case vouchers must be submitted within 45 days of disposition.  If a voucher is not 
submitted in a timely fashion, you must submit a letter explaining the delay.  

Remember:  

If you go over the cap you must submit an Affirmation (by mail or in person) to the ACP 
Office.  
Original receipts must be submitted to the ACP Office to be paid for expenses.    



Definitions:  

Open:  Assignment made and attorney notified via email  

Submitted:  Attorney electronically submitted voucher via 18B Web  

Validated:  ACP clerk reviewed voucher  

Printed:  Voucher printed and forwarded to the last judge to appear before the attorney  

Approved:  Judge’s approval (and any changes) applied to voucher  

Batched:  ACP clerk prepared voucher for F.I.S.A  

Sent to FISA:  Voucher transmitted to F.I.S.A.  

Locked:  Voucher locked and removed from the attorney’s open case list.  ACP payment clerks 
do not have access to the voucher.  


